
 
 
 
 
 
 
 

FAQ 2005-01       August 31, 2005  
Determining, Changing, or Suppressing Addresses 
 
FAQ 2005-01 August 31, 2005 
This FAQ answers common questions related to the 2004-15 Administrative 
Memorandum concerning friend of the court guidelines for determining, changing, or 
suppressing addresses of parties and nonparties. 
#1 Q.  Where can I find a copy of the 2004-15 Administrative Memorandum 
concerning friend of the court guidelines for determining, changing, or suppressing 
addresses of parties and nonparties? 
A.  You can access the administrative memorandum by going to:  
http://courts.michigan.gov/scao/resources/other/scaoadm/2004/2004-15.pdf  
 
#2 Q.  During the conversion from the Child Support Enforcement System (CSES) 
to the Michigan Child Support Enforcement System (MiCSES), some FOC 
addresses in CSES were not converted into the legal “L” address field.  These 
addresses were instead copied into the mailing “M” address field.  Prior to the 
Michigan Child Support Enforcement System (MICSES) 3.6 release scheduled for 
December 2005, the Office of Child Support has given FOCs the option of allowing 
two scripts to run which would populate the empty “L” address field with the 
current “M” address.  Can FOCs accept this option and still comply with Michigan 
Court Rules and SCAO policy? 
A.  FOCs should make every effort to maintain an accurate legal address in MiCSES so 
that proper service of notice and court papers can be achieved per MCR 3.203.  “Legal 
address” is defined and discussed in SCAO Administrative Memorandum 2004-15.  If the 
legal address field is unpopulated, service will not be obtained and court papers will be 
returned to the FOC.  This is not a reasonable option.  FOCs can go through their court 
documents and populate the “L” address field by hand.  This option may not be practical 
in some counties with large caseloads.  If the FOC chooses to exercise the option of 
allowing the OCS to convert the existing “M” addresses into “L” addresses, the FOC 
should make every effort to ensure the accuracy of the converted addresses.  In most 
cases, the mailing address will be the correct address.  In some cases, the older CSES 
address may pre-date M.C.R. 3.203 and may not meet the requirements to obtain proper 
service.  While the court will ultimately determine whether service is good or bad on an 
individual case basis, an incorrect legal address could result in the dismissal of a child 
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support action for defective service.  FOCs may want to put policies in place that require 
staff to cross-reference the converted address with the most recent court documents to 
ascertain whether the converted address was in fact the correct “L” address, especially 
when a party fails to appear at a court hearing.   
 


